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Entering Candidates in ST25 

Login and click on 

Candidates, then 

Candidate Master 
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Search for existing 

candidate or enter 

new candidate 
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Assign the 

Candidate to a 

Race 



Entering Candidates in ST25 

Check Here to 

Print CVC Letter 

Confirm 

Candidate 

Status as 

“Active” 

Once 

everything is 

entered click 

“Add” 
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Once clicking “Add” 

the CVC Letter will 

be generated and 

will open up for you 

to print and mail to 

that candidate.  



Entering Candidates in ST25 

Click on  

“Races / Candidates” 
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Click on the “+” 

next to the Race 

for which you 

have assigned a 

candidate 
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Several more 

fields appear 

behind the 

candidate that 

must be filled 

out 
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Year 
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Recorded Status 
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Party 
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Incumbent box 
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Filing Date 
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Click “Check for 

Errors” before 

moving onto 

your next 

candidate 

A message 

near the top 

of the screen 

will state 

“candidate’s 

name” 

added 

successfully.  


